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William Penn School PTA

‘Living, Laughing and Learning Together’


WILLIAM PENN SCHOOL

PARENT TEACHER ASSOCIATION

Registered Charity No. 1134936
MONTHLY MEETING 

22ND MARCH 2024
3:30PM – 4:30PM 
ATTENDEES:

WILLIAM PENN TEACHER
 
WILLIAM PENN PTA COMMITTEE
    MEMBER VOLUNTEER

Mrs Constable (Acting Head Teacher)
   Roger Lewis 


    Sarah Van-Schuerbeck  

  Kath Haines



 


  Rachel Kerry
ABSENT:



WILLIAM PENN PTA COMMITTEE
                                                                 
  Miriam Jarvis



  Semley Wilkinson 

APOLOGIES:                                                 WILLIAM PENN PTA COMMITTEE
                                                                 
  Charlotte Hill
Lucy Huggett

  Neil Gallaher
Angela Blackman
1. OLD BUSINESS & APPROVAL OF LAST MEETING’S MINUTES

RL opened the meeting with a warm welcome to all attendees. Following that, the minutes from the previous meeting were reviewed, and all participants confirmed their acknowledgment and approval of them.
2. FOREST SCHOOL RECCY

Before the meeting, several Committee members convened with Ms. Lipscombe to inspect the proposed site for the Forest School project. During this visit, Ms. Lipscombe enthusiastically shared her vision and aspirations for the area. She expressed her desire for the project to be up and running for the September 2024 term that will continue to evolve.

The project has some funding from the school budget but it does need further support. RK is exploring the Tesco school/ community grant scheme for this. More information to be share in due course as Ms. Lipscombe needs to complete her training and does require to complete a hand book of her taster sessions/ show how it will be run within school.
3. TREASURER REPORT

NG extended his apologies for his absence from the meeting and forwarded his notes to be shared, which RL proceeded to do. The notes included:
General reminder of the purpose of the PTA, as per the Charity’s constitution:

“The object of the association is to advance the education of pupils in the school. in particular by:

Developing effective relationships between the staff, parents and others associated with the school

Engaging in activities or providing facilities or equipment which support the school and advance the education of the pupils.”
3.1 MARCH UPDATE:

2022/23 accounts were signed off by Clare Ritchie and the annual return has been submitted to the Charities Commission for 2022/2023.

 
Since the last meeting on 23/02/2024 the following debits have been made from the PTA account:

· £250 online transfer as a donation to the school to cover the cost of the school's entry to the Horsham Children's Parade

· £1,241.50 online transfer as a donation to the school for the cost of new KS1 Phonics books. (note: this is less than the £1,682.72 funding requested, so there may be another order pending)

· £480 online transfer as a donation to the school for the cost of the STEM day held on 15/03/2024

· £12.78 for 720 recycling award stickers (We received 20% discount when buying 5 rolls of 144. Plus they gave us a 10% voucher code we could use as well). The stickers will read “William Penn Recycling Award”.

· £47.75 for the cost of the Easter egg hunt confectionary and paper bags.

 

· Total debits since last meeting: £2,032.03

· Total income generated since last meeting: £0

Funding agreed but not yet invoiced for:

· £700 for the Music lessons for years 3,4 & 5 including teach the teacher

 

3.2 EXPENSES REQUEST
NG purchased the SumUp card machine on behalf of the PTA prior to when the PTA account has a debit card set up. Please can a vote be taken to authorise a reimburse NG the £34.80 cost? The card machine will remain the property of the PTA. 
· RL will coordinate the vote on the WP WhatsApp group using the poll function, as not all committee members were present during the meeting.

4. EASTER EVENT RECAP
The 'Easter Bonzer Event' on the last day of the term, aligning with the Rock Concert taking place on Thursday 28th March 2024 at 2:30pm.
The school Mufti Day raised £122 cash and £7 on card.
SVS and RK will be arriving early at the school to assist with the setup process. KH will be arriving by 11:30 am for the Easter Bonnet parade. Other committee members who are available to help to arrive from 1pm.
ACTIVITY UPDATE
· Easter Egg Hunt - in the morning of the 28th March (PTA to provide eggs) NG has bought all the mini eggs and sweets for the easter egg hunt funded by PTA.
· Easter Bonnet Competition – prizes for 1st, 2nd & 3rd (PTA to provide eggs). NG has bought 2 prizes for this funded by PTA. MJ has managed to secure extra eggs from a local supermarket that have donated to the school.
· Guess how many eggs in a jar (PTA to organise a jar + eggs).  SVS has a jar. We still need eggs for this game. 
· Easter Biscuits to Decorate – plain biscuits to be made by a school parent / then sold for children to take home and decorate. RK to check any allergies within the biscuits?
· MJ has kindly offered to bring her coffee and crepes van to the event with all profits to

the PTA. 
5. TERRACYCLE UPDATE

AB has now left the WP PTA committee, prompting KH to assume responsibility for overseeing the Terracycle updates. It was highlighted that the PTA needs to keep up promoting the recycling scheme through the school newsletter to keep up momentum. KH will connect with JC at Sussex Green Living to assess the performance of the WP account compared to its status at the beginning of the year. The new recycling award stickers were greatly received with Cadbury class winning them first.  
Ahead of the school newsletter scheduled 28th March, it was agreed to incorporate two additional items from the Terracycle programme into the current list. KH will select these two new recycling items and relay them to SVS, who will subsequently revise the poster for inclusion in the newsletter before forwarding it to Mrs. C.

6. HORSHAM SCHOOL PARADE – SUNDAY 7TH JULY 2024
RL provided an overview of what was discussed during the preliminary meeting back in February:
· The parade theme is Olympics and we have been given the sub-theme of Equestrian.

· An artist will be assigned to the school to help make the props and costumes.

· A war horse inspired creation 

The make day for the Children’s parade is Thursday 16th May. Ms. Passfield has requested assistance from the PTA to help with the creation. RK has offered to lend a hand for half of the day.
7. COMMUNITY GRANTS

RK has explored the Tesco Stronger Starts grants. Charities and community organisations can apply for grants of up to £1,500. Every three months, three local good causes are chosen for the blue token customer vote in Tesco stores across the UK. To be eligible for the £5,000 golden grant, nomination during the initial grant sign-up process is required.

RK is currently investigating the application process. We will need to come to an agreement on a project name (linking to the Forest School project), as well as prepare a brief description consisting of 140 to 180 words to advocate for our application for the grant. This matter will continue to be discussed at the next meeting.

RK has proposed to Ms. Lipscombe that she compile a shortlist of equipment she needs to get her set up initially.
8. AOB

8.1. NEXT PTA MEETING
Monday 22nd April at 3:30pm

8.2.   
CHILDREN'S GALLERY EVENT
Ms Passfield briefly popped into the meeting to discuss this event. She has reached out to the WP PTA to inform them about an upcoming children's art event she plans to host in the Summer term. She has proposed the idea of organising a bake sale and/or a coffee and tea stand during the event. Further details will be provided along with a date. This will be revisited at the next meeting.
ACTION LIST:
	Subject
	Action
	In Charge
	Deadline

	Minutes
	KH to write up the Meeting Minutes and distribute accordingly.
	KH
	27th 

March 

	Easter Bonnet Comp
	PTA members to communicate this competition to the different year groups.
	ALL
	22nd 

March

	Easter Event - Eggs
	MJ /NG to confirm if a supermarket is able to supply or if we need to buy
	MJ/NG
	26th 

March

	Easter Event - Biscuits
	RK to speak with Harriet’s mum to check of allergies
	RK
	26th 

March

	Terracycle 
	KH to choose two new items from the Terracycle programme for the newsletter. SVS to then update the poster accordingly.
	KH/SVS
	27th 

March

	Tesco School Grant
	RK to look into further with the application process
	RK
	Ongoing/
22nd April
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