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William Penn School PTA

‘Living, Laughing and Learning Together’


WILLIAM PENN SCHOOL

PARENT TEACHER ASSOCIATION

Registered Charity No. 1134936
SUMMER FAIR PLANNING
30TH APRIL 2024
          8PM – 9PM
          (Zoom Call)
WILLIAM PENN PTA COMMITTEE
    

Roger Lewis, Neil Gallaher, Kath Haines, Rachel Kerry, Lucy Huggett
APOLOGIES:                                                WILLIAM PENN PTA COMMITTEE                      MEMBER VOLUNTEER
                                                                              Miriam Jarvis                                                               Sarah Van-Schuerbeck

 Semley Wilkinson

Anna Constable (Acting Head Teacher)

1. SUMMER FAIR EVENT
· Date: Sunday 30th June 2024
· Time: 11am – 3pm 

· Location: William Penn Primary School. Event to take place on the playing field and the playground to be used as a car park (tbc).
Note: Set-up time still needs to be discussed along with the full logistics of the event plus a walk-through.
2. EVENT STALLS & ACTIVITES
Please refer to the online google working document spreadsheet link below, which outlines the stalls discussed and who has been allocated to be in charge of that specific activity in terms of researching the stall, costs and if it will be feasible. All to be agreed at the next zoom call:
https://emea01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdocs.google.com%2Fspreadsheets%2Fd%2F146r5AX2iHtGz11v_nQEsE5XxDpKAeREoO6T_7t9SQ8k%2Fedit%3Fusp%3Dsharing&data=05%7C02%7C%7C93c8347316ff444c08a608dc67c15f89%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C638499327430431562%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=iSfsZLkiJvNyjGsF32qT%2BNwEYiOCXI4Uil2vxu1bvjE%3D&reserved=0
3. MARKETING
We discussed the need to conduct a flyer drop in the area, particularly around parking, to notify residents about the event. Additionally, we'll be posting on social media to advertise the fair and to invite external stalls to participate with a fee associated.
4. OTHER
4.1    WP STAFF
Mrs C has confirmed that 8 staff members are willing to assist at the event. During the meeting it was mentioned that, Miss Thomas volunteered for face painting duties; however, she is currently unavailable to help.

4.2    RISK ASSESSMENT
A meeting with Ben Toogood, the Premises/Health and Safety Governor, will be scheduled to convene with the PTA and address any potential risks associated with the event. The date for this meeting is to be confirmed.
4.3   STORAGE CONTAINER
KH will investigate the WP PTA storage container to assess the games and props available for use at the fair. Splat the Rat is among the items stored there.
4.5    VOLUNTEERS
The class representatives will send out a message on the year group WhatsApp to inquire if any parents are available to assist with supervising a stall, and this request will also be included in the upcoming newsletter. A timed rota will be developed accordingly.
5. AOB

4.1    NEXT PTA SUMMER FAIR PLANNING
Tuesday 7th May at 8pm (Zoom Call)
DISTRIBUTION:
William Penn Teachers      William Penn PTA Committee      Member Volunteer          William Penn Website
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