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William Penn School PTA

‘Living, Laughing and Learning Together’


WILLIAM PENN SCHOOL

PARENT TEACHER ASSOCIATION

Registered Charity No. 1134936
MONTHLY MEETING 

22ND APRIL 2024
3:30PM – 4:30PM 
ATTENDEES:

WILLIAM PENN TEACHER
 
WILLIAM PENN PTA COMMITTEE
    

Mrs Constable (Acting Head Teacher)
   Roger Lewis             Neil Gallaher
    

  Kath Haines

  Miriam Jarvis



 

APOLOGIES:                                                 WILLIAM PENN PTA COMMITTEE
                                                                              Lucy Huggett


 Semley Wilkinson



 Rachel Kerry
1. OLD BUSINESS & APPROVAL OF LAST MEETING’S MINUTES

RL initiated the meeting by welcoming all participants. Subsequently, the minutes from the prior meeting were revisited, with each attendee confirming their acknowledgment and approval of the content.
2. PERSONNEL

RL announced that Charlotte Hill has submitted her resignation as Co-Chair, opting to step down with immediate effect. Additionally, Angela Blackman has also left the PTA due to personal reasons. 

3. TREASURER REPORT

NG proceeded to deliver the most recent treasurer's report, which detailed:

3.3 
EASTER EVENT:
Amount raised: £282.23

Costs: £61.04

Net amount raised: £221.19

3.4 
PTA FUNDS TOTAL:
Cash in hand plus cash in bank = £5363.22

3.5 
FUNDING AGREED BUT NOT INVOICED FOR: 

Music lessons: £700

4. EASTER EVENT THANK YOUS
The success of the Easter event was acknowledged, and it was noted who should be thanked, including:
· Harriet Buckley & Clare Nicholas – this will be mentioned in the school’s newsletter going out on Friday 26th April

· Tesco BBH & Sainsbury’s Local Billingshurst – NG will deliver a personalised Thank You Card drawn and written by son Glen (a school pupil)

MJ agreed to compose words of gratitude for inclusion in the newsletter going out this week. Needs to be submitted to Mrs C by Wednesday 24th April.
5. TERRACYCLE UPDATE

KH has taken responsibility of this project and reached out to Joy Carter from Sussex Green Living to see how well the school is currently doing with the recycling funds. So far, the school has made £200. Joy has mentioned about revisiting the school to show parents again the items that can be brought into recycle which will make money for the school – dates tbc.
Further promotion around the schools recycling needs to continue with KH creating a new poster to be included in the school’s newsletter going out on Friday 26th April. Needs to be submitted to Mrs C by Wednesday 24th April.
KH also put herself forward in creating a short video of the recycling process and how it runs/ what is achieved. KH to organise a date with Sussex Green Living. More details of this to be discussed at the next meeting.

6. SUMMER EVENT / FAIR 

The Summer Fair will be organised on Sunday 30th June from 11am – 3pm. Further details to plan the event and to organise what actives will be organised will take place on a zoom call on Monday 29th April at 8pm. 
Current stall ideas raised were:

· Kids Kareko

· BBQ

· Coffee and Crepes

· Wine Tombollower

· Face Paint

· Create your own t-shirt
· Biscuit Making
· Bouncy Castle/Inflatables

· Alcohol license potentially required
KH volunteered to make a ‘Save the Date’ poster to be included in the newsletter going out on Friday 26th April. Needs to be submitted to Mrs C by Wednesday 24th April.

7. MAY DAY EVENT – FRIDAY 17TH MAY 2024

It was decided that the PTA would host a straightforward fundraiser at the May Day event, offering Strawberries & Ice Cream. MJ volunteered to purchase the necessary items from Booker Wholesale, with KH offering assistance. The items to be purchased include:

· Ice Cream – MUST CHECK ALLERGY LIST

· Strawberries
· Wooden Spoons
· Paper Tubs

Additionally, it was acknowledged that the PTA will also set up the Second-Hand Uniform rail and the Book Stall at the event. Furthermore, it was noted that in the event of unfavourable weather forecasts indicating rain, the event will be rescheduled to Friday 24th May.

8. HORSHAM SCHOOL PARADE – SUNDAY 7TH JULY 2024
RL reported there was no further news.
The make day for the Children’s parade is FRIDAY 14TH JUNE. Ms. Passfield has requested assistance from the PTA to help with the creation. To be discussed at the next face to face meeting.
9. CHILDREN’S GALLERY EVENT 

No additional updates were provided. Will be revisited at the next face to face meeting.
10.  COMMUNITY GRANTS

10.1 TESCO STRONGER STARTS 
No further update. Will be discussed at the next face to face meeting.

10.2 SOUTHOVER MANOR TRUST 

KH informed the committee about the potential opportunity to secure a grant from this trust for the Forest School Project, as the school would meet the eligibility criteria. KH has provided information to Mrs. C and will visit the school on 8th May at 4 pm to discuss the application process further with Mrs C and to include Ms Lipscombe in the conversation. Note the next application closing date is 30th September 2024.
10.3 WICKES COMMUNITY PROGRAMME

KH also highlighted that Wickes help schools with hardware materials for certain projects. KH has shared this programme with Miss Botha as a possibility to explore for support around the school’s Sound Wall project. 
11. AOB
11.1     NEXT PTA MEETING – ON ZOOM TO DISCUSS SUMMER FAIR
Monday 29th April at 8pm
11.2     NEXT PTA MEETING – FACE TO FACE AT THE SCHOOL
Tuesday 14th May at 4pm
11.3     Joe Wicks: The Body Coach School’s Tour Application – Deadline 26th April 2024

KH has submitted the application on behalf of the PTA/school. She will share news if successful – chosen schools will be notified w/c 29th April.
11.4     New School Books

NG suggested that another new book order is organised coming from PTA funding. These books will be for all age groups. Mrs C to discuss with Mr Philips in terms of qty and budget required.
11.5     Duracell: Big Battery Hunt

KH mentioned this school campaign to the group. Duracell are offering schools with the highest average collection per participating pupil could win £3,500 towards outdoor equipment, Nintendo Switches, and more! She will share details with Mrs C to see if it’s worth applying for.
11.6     PTA Welcome Pack

NG shared his thoughts on creating a PTA welcome pack to all new parents when they join the school. The committee members agreed this would be a brilliant idea. NG to work on pack to potentially share to parents at the Welcome evening on the 5th June.
11.7     Sum UP Machine Payment

At the last meeting in March, it was mentioned that NG purchased the SumUp card machine on behalf of the PTA when setting up the PTA debit account. A vote was taken to authorise a reimburse to NG of the cost £34.80 cost. The card machine will remain the property of the PTA. 


· To highlight NG was abstained from the voted.
ACTION LIST:
	Subject
	Action
	In Charge
	Deadline

	Minutes
	KH to write up the Meeting Minutes and distribute accordingly.
	KH
	24th
April

	Easter Thank Yous - Newsletters
	MJ to put together words for the newsletter - going out on Friday 26th April
	MJ
	24th

April

	Easter Thank Yous - Supermarkets
	NG to deliver personalised thank you cards to the supermarkets that supported the school.
	NG
	26th
April

	Terracycle – newsletter poster
	KH to create artwork for the newsletter - going out on Friday 26th April
	KH
	24th 

April

	Summer Event Save The Date
	KH to create artwork for the newsletter - going out on Friday 26th April
	KH
	24th 

April

	Summer Event Zoom Call
	Rl to set up Zoom call with committee members to discuss the Summer Fair
	RL
	24th 

         April

	Southover Manor Trust
	KH to work on application and discuss it in detail with Mrs C and MS L
	KH
	8th 

May

	PTA Welcome Pack
	NG to work on a new parents PTA Welcome Pack
	NG
	Ongoing/

5th June
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